
* NO NEED TO LOG IN *

Does your Contractor have a 
Metro license on the Portal?

Step 1: 
Click 

“Advanced 
Search”



Does your Contractor have a 
Metro license on the Portal?

Step 2: 
Click 

“Search for 
a License”



Does your Contractor have a 
Metro license on the Portal?

Step 3: 
Click “License Type” 
and select type of 
contractor needed

*Must be one with the 
word “contractor” listed



Does your Contractor have a 
Metro license on the Portal?

Step 3 continued: 
Select desired type of 

contractor…..

Step 3 continued: 
Then click “Search”

Step 3 continued: 
Select desired type of 

contractor…..
i.e.: HVAC Contractor



Which Contractors have a 
Metro license on the Portal?

Step 4: 
Licensed businesses with name 

typed in will show up here 
and expiration date here

Step 5: 
# of Licensed businesses will 

show up here 
(click business name tab             
to alphabetize the list)



Which Contractors have a 
Metro license on the Portal?

Step 4: 
Licensed businesses with name 

typed in will show up here 
and expiration date here

Step 5 continued: 
Licensed businesses are now in  

alphabetical order

* Click “Next” to see more


